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Wheelers Hill

PRIMARY SCHOOL




OUT OF SCHOOLS HOURS CARE (OSHC) POLICY
	Rationale 

This policy provides a framework to deliver a high quality play based program which supports and extends children’s development in middle childhood in a relaxed, enjoyable and safe environment that accepts and encourages everyone’s individuality.



	1 Guidelines

1.1  To provide a professional, quality service meeting the needs of the School Community and it’s working parents

1.2 To link the OSHC program to the School Community and acknowledge the benefits it provides to the education, wellbeing and safety of the students attending the school.

1.3 The OSHC program follows a regulated series of guidelines, standards and a learning framework as set out by Australian Children’s Education and Care Quality Authority (ACECQA) and the Quality Assessment and Rating Division (QARD)


	2 Implementation
2.1 The service recognises the needs and rights of all stakeholders (Families, Children, Educators and the School community)
2.2 The service will be sited within the grounds of the school, with dedicated facilities available in accordance with National regulations and laws (National Quality Standards – NQS & National Quality Frameworks NQF)
2.3 Location of the service is to be safe and secure for children and educators
2.4 The service policies and operational reporting procedures must be consistent with the guidelines of :

· Department of Education (DET)  
· Wheelers Hill Primary School’s Philosophy

· Quality Assessment and Ratings Division (QARD) a division of DET

· Federal Government (NQS &NQF)

· Government Funding – Centrelink and Inclusion Support Program
2.5 The service operates several sessions:

· Before School Care (BSC)


7.00am – 8.40am

· After School Care   (ASC)


3.30pm – 6.00pm

· Curriculum Days & Vacation Care     
            
7.00am – 6.00pm

Sessions run during all school holidays except approximately two weeks in January

2.6 The hours are designed to accommodate the needs of the school community. These needs are reviewed by School Council based on recommendations by the OSHC Sub-Committee and OSHC Co-ordinator 
2.7 BSC, ASC and Curriculum Days are offered to Wheelers Hill Primary School students only. Vacation Care is offered to families from outside the Wheelers Hill Primary School community with priority for bookings given to OSHC permanent bookings. 
2.8 All bookings are to abide by Government Regulations
2.9 All OSHC documents are made available on the Compass portal under School Resources and will be made available to non-Wheelers Hill Primary School families as needed 
2.10 All OSHC enrollments and information relating to students (including health needs, family situations) are received and securely stored separately to school enrolments

MANAGEMENT OF THE PROGRAM

2.11 A range of activities will be offered which supports the service’s vision and program policies. We follow the Framework for School Aged Care in Australia - My Time Our Place: http://files.acecqa.gov.au/files/National-Quality-Framework-Resources-Kit/my_time_our_place_framework_for_school_age_care_in_australia.pdf)
2.12 Wheelers Hill Primary School Council is the Approved provider and the legal identity responsible for the OSHC program. The Principal, in conjunction with the OSHC Co-ordinator oversees the management of the OSHC program. 

2.13 OSHC is a trading operation of Wheelers Hill Primary School. School Council is responsible is for overseeing the financial viability of the OSHC program 

2.14 School Council Members, and OSHC Co-ordinator and/or Assistant Co-ordinator, are  accountable to the School Council for the management, monitoring and support for the program
2.15 The Finance sub-committee of School Council allocates and approves a yearly budget in consultation with the OSHC co-ordinator to ensure the quality of the service provided
2.16 Budget reports are presented to School Council on a monthly basis  including numbers of children in attendance at Before Care, After Care and Vacation Care and profit and loss statements for the month
2.17 Families are encouraged to be active participants in the program through attending OSHC Sub-Committee meetings and providing feedback on the program
2.18 All staff recruited will demonstrate understanding of the programs philosophy and team spirit and will meet mandatory requirements i.e. appropriate qualifications, Working with Children Clearance and Police Checks, and meet Child Safety requirements 
2.19 Educator/ child ratios will be maintained at all times abiding by National Regulation and thereby ensuring the safety requirements of the program and children
2.20 All educators are employees of the Wheelers Hill Primary School’s Council 
2.21 Educators are encouraged where possible to undertake training and Professional Development to enhance their skills and benefit the program
CHANGE TO THE MANAGEMENT of OSHC

2.22 School Council will consider a range of options relating to the management of the OSHC program including school based and third party providers.  
2.23 If  School Council decides to engage a third party provider for OSHC, it is expected that the school council consults with the school community. Discussion will involve the School Principal, OSHC co-ordinator, the OSHC sub-committee and possible parent forums
2.24 Consideration of a third party provider includes:

· compliance history and assessment rating of other similar services operated by the provider (see compliance history and details of enforcement actions  and Starting Blocks) 

· provider experience in education and care, specifically outside school hours care (OSHC) services

· references/feedback on existing OSHC services

· education program planning, delivering and monitoring process

· staffing procedures (i.e. appointment, backfill, retention, qualification level/experience, professional development for staff)

· the process for the development of the quality improvement plan and ensuring continuous improvement

 program fit with community needs and values

· process for setting and revising parent and carer fees

· cost to families and carers including the proposed fee and billing structure
· continuity of service provision during any changeover period

· financial impact of changes to existing staffing arrangements and meeting any award requirements 
2.24 All decisions will endeavour to take into account the best outcome for the school community, families, children and educators. 


	3 Evaluation

3.1 The Out of School Hours Care (OSHC) policy will be reviewed by School Council on a cyclical basis. 
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