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Wheelers Hill

PRIMARY SCHOOL




CLASS PLACEMENT POLICY
	Rationale 

This policy explains how Wheelers Hill Primary School manages class placements for the following school year. 


	1 Guidelines

1.1 Wheelers Hill Primary School works through a process to plan each student’s class placement. This process begins months before the end of the school year.

1.2 Wheelers Hill Primary School understands that in certain situations, parents and carers may like to request that their child be placed with a particular friend or a particular class.

1.3 Wheelers Hill Primary School’s leadership team has an in-depth understanding of each teacher’s strengths and will always endeavor to place our students with teachers who are best placed to suit their needs. 

1.4 Wheelers Hill Primary School will not re-allocate students to different classes during the school year, unless exceptional circumstances arise. 

1.5 Wheelers Hill Primary School recognises the importance of fostering and maintaining friendship groups. We also understand that it is equally important for students to mix and learn with peers who have different interests. 

1.6 Parent requests for class placements for specific teachers and lists of friends will not be considered. Any requests for class placements for other specific reasons will be considered  by the Principal and need to be submitted by a specified date in Term 4.  
1.7 Classroom teachers provide students with the opportunity to select several friends with whom they would like to be in a class for the following year.  The school will guarantee students are placed with at least one of these friends. On occasions, where it is deemed that a child cannot placed with one of  their friendship requests, classroom teachers will be in contact with the child’s parents. 
1.8 On occasions where there are requests to repeat a year level Wheelers hill Primary School will follow the Department of Education and Training policy in the Policy and Advisory Library on Year Level Movement – see Repeating a Year Level policy. Wheelers Hill Primary School will regularly promote students to the next year level and will exercise our professional expertise and judgement in relation to these matters. Students are only able to repeat a year level in exceptional circumstances where Wheelers Hill Primary School considers it is required for the long-term benefit of the student considering the social, wellbeing and academic needs. Students will not repeat a year level without the consent of parents/ carers. 
1.9 Wheelers Hill Primary School does not encourage students to accelerate year levels for academic purposes. This will only be considered under exceptional circumstances with the final decision being made by the Principal. 

	2 Implementation
2.1 In October each year, the Principal places a note in Compass/ school newsletter to ask for any parent requests. These requests must be made in writing and addressed to the Principal, outlining your reasons for the request.  Parents may only nominate a maximum of three friends for students to be placed with (or to not be placed with) and must include in their letter/ email to the Principal the reasons for these requests. Whilst we appreciate that you may wish that your child would benefit from being placed with a particular teacher, we are generally unable to consider these requests. 
2.2 From 2019, Wheelers Hill Primary School has utilised the Class Creator software program to assist with the formation of classes for the following year. Information identified in item 2.4 of this policy is placed into the software to assist teachers in creating multiple drafts of balanced class lists. Final decisions on class placements are made by class teachers, Learning Leaders and Principal class. 
2.3 Staff will be involved in several meetings during Term 4 to ensure best placements are provided for each student.

2.4 When endeavouring to allocate students to classes to form equitable and cohesive classes, a number of criteria are used, including, but not limited to:

· Gender distribution to be as equitable as possible
· Academic levels

· Careful distribution and selection of peers for those children with behavioural, social, emotional or learning difficulties. 
· Principal approved parental and requests

· Student friendship requests

· Reviewing possible class groupings to ensure, where possible, children are placed with a requested friend 
· Teacher knowledge, awareness and understanding of individual students

· An equitable distribution of children new to the school

· Any other criteria, as deemed of relevance, according to teachers and the leadership team

2.5 Incoming Preps for the following year will be allocated to classes based on a variety of criteria determined by the prep teachers including criteria noted in item 2.4 of this policy. Prep teachers also make informed decisions based on discussions and observations from kindergarten and pre-school visits. 


	3 Communication 
This policy will be communicated to our school community in the following ways: 

· Available publicly on our school’s website and the Compass portal 

· Hard copy available from school administration upon request



	4 Evaluation

3.1  The Education Sub Committee will review the effectiveness of the school’s Class Placement  on a cyclical basis in accordance with DET guidelines. 


	Related policies and guides
Policy and Advisory Library on Year Level Movement – see Repeating a Year Level policy
https://www.wheelershillps.vic.edu.au/policies
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If you need help to understand the information in this policy please contact Leasyl Richards (Assistant Principal) 
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